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ITos10:xkenue 00 3JIEKTPOHHOM AOKYMEHT0000pOTE M OPHAAKE €ro
ocyliecTBJIeHHs B MyHHMIMIIAJIBLHOM 0I01KEeTHOM 0011e00pa30BaTeIbHOM
yYUpe:KIeHUM cpeaHeil 001meo0pa3oBare/ibHOI mKoJe c.BapBapuHo
Tamaaunckoro paiiona Ilenzenckoii o6s1actu umenu I'eposi CoBerckoro
Corsza A M. JIémuna

1. O0mme moJoKeHus

1.1. [onoxenue 00 MEKTPOHHOM JOKYMEHTOOOOPOTE U MOPSAKE €TO0
OCyILECTBICHUS B MyHUIIMNIAIIBHOM OIO/IKETHOM 00111€00pa30BaTeIbHOM
yUpexaeHUH cpeiHeit o01eodpazoBarenbHoit mkoie ¢.BapBapuno Tamanuackoro
paiiona Ilenzenckoii oomactu umenu ['epos Coetrckoro Coroza A.M.JIémuna
(nanee — IlonoxeHnue) peryiupyer BOIPOCHl, CBI3aHHBIE C BBEIEHUEM
AIEKTPOHHOTO JOKYMEHTOO0OpOTa 1 MOPSAKOM ero ocyiiectBienus B MbOY
COUI c. Bapapuno Tamanunckoro paiiona [lensenckoit o6iaactu umenu I'epost
Cosetckoro Coroza A.W.JIémMuna (nanee — opraHuzaius).

1.2. [Tonoxxenue pazpaboTaHO B COOTBETCTBUH C:

« TpynossiMm koaekcoM Poccuniickonn denepannu;

o ®enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-O3 «OO0 31€KTpOHHOM
MOAUCHY;

« ®enepanbHbiM 3aK0HOM OT 22.10.2004 Ne 125-®03 «O06 apxXuBHOM Jielie B
Poccuiickon @enepauumny;

o ®enepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX).

1.3. B IlonioxkeHnn UCTIOb3YIOTCA CIEIYIONINE ONPEETICHUS:

DJIEKTPOHHBIN JOKYMEHTO000POT — CO3/1aHKE, UCIIOJIB30BAHUE U XPAHEHUE
paboroaareneM, paOOTHUKOM WJIU JIMLIOM, TOCTYIAIOIIMM Ha padoTy, JOKYMEHTOB,
O(QOpPMJIEHHBIX B AJIEKTPOHHOM BUJIE 0€3 AyOIMpoBaHUs HA OyMa>KHOM HOCHUTEE.

DJIEKTPOHHBIN  JOKYMeHT (aamee — 3JJI) — IOKYMEHTUPOBAHHAs
uHpopmalusi, NpeICTaBICHHAas B OJJIEKTPOHHOM ¢opme, TO €CcTb B BHIE,
OPUTOAHOM JUJISi BOCIPHUSITUSL YEJIOBEKOM, C MCIOJIb30BAHUEM DJIEKTPOHHBIX
BBIYMCIUTEIBHBIX MAaIllMH, a TakXke JJId Tepefadyd 1o MHOOPMaIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIM CETSIM WK 00pa0OTKH B MH(POPMAITMOHHBIX CUCTEMAX.

YcuieHHass HEeKBAJIU(MUIUPOBAHHAA JJICEKTPOHHAS MNOANUCH (xajiee —
YHOII) — BuA D3JIEKTPOHHOM MOANMCH, KOTOpas: IOJy4deHa B pe3yJibTare
Kpunrorpadguueckoro nmpeodpazoBanus HHGOPMAIMK C HUCIOIH30BAHUEM KITIOUa
JIEKTPOHHOM TMOAMNMCH; IO3BOJSET ONPENENUTh JUIo, noxamnucasiee I/I;
MO3BOJISIET OOHAPYXUTh (PaKT BHECEHUS W3MEHEHHWil B DJ] mocie MOMEHTa ero
MOANMCAHUS; CO30AETCA C UCIOJIB30BAHUEM CPEJICTB MIEKTPOHHOMN MOANKCH.



YcwienHass KBaAJIM(QUUMPOBAHHASL JJIEKTPOHHAs MOANKCH (najee —
YKO3JII) — snexkTpoHHas MOJANKUCH, KOTOpasi COOTBETCTBYET BceM npu3Hakam Y HOII
U CIEAYIOIUM JOTOJHUTENBHBIM IPU3HAKAM:

o KJIFOU TPOBEPKHU SJICKTPOHHOW MOAMMCH YKa3aH B KBATU(DUIIMPOBAHHOM
cepTuduKare;

o JUISl CO3JIaHUSI M TIPOBEPKHU BJIEKTPOHHOM MOANUCH HCIIOIB3YIOTCA CPEICTBA
AIIEKTPOHHOM MOJINHCH, UMEIOIINE MOATBEPKIACHUE COOTBETCTBUS TPEOOBAHUSM,
ycTaHOBIIEHHbIM B @DenepanbHoM 3akoHe OT 06.04.2011 Ne 63-®3 «O6
AIEKTPOHHOM MOIITACH.

IoanucaHHbIi 31eKTPOHHBIN HOKYyMeHT (manee — II3/]) — syeKTpoHHBIM
JOKYMEHT C MIPUCOEIMHEHHOM 3JIEKTPOHHOM MOAMKCHIO, KOTOpast ObLIa co3JaHa Ha
ocHOBe D/l U KIIt0o4a 371E€KTPOHHOMN MOAMKCH.

2. UndopmannoHHas cucTeMa 3J1eKTPOHHOI0 JOKYMEHT0000poTa U
BBe/JCHHE YJIEKTPOHHOI0 JOKYMEHT0000POTA B OPraHU3alum

2.1. @opMupoBaHuE, UCIOJIb30BAHUE, TOCTaBKa, OTIpaBKa U XpaHeHUe O]
OCYILECTBIISIOTCS CpeIcTBaMU MH(GOPMALIMOHHON CUCTEMBI paboToaaTens (Janee —
CHCTEMa DJICKTPOHHOT'O JOKYMEHTO000pOoTa).

2.2. JIoCcTyll K CHUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpPOTa OCYIIECTBISACTCS
nyTeM O(OpMIIEHUS KOPIOPATUBHOM YYETHOM 3amucu Ha KaXJoro pabOTHHKA,
YYaCTBYIOIIETO B 3JIEKTPOHHOM JIOKYMEHTOO000POTE.

2.3. YtoObl paOOTHUK Mepeliesl Ha 3JICKTPOHHBIM JTOKYMEHTOOOOpPOT, €ro
YBEJOMIISIOT B CJIEIYIOLIUE CPOKHU:

e B JICHb NpHUEMa Ha pabOTy U 3a OJUH padO4Mil I€Hb J0 TOTO, KaK JOMYCTSIT
paboTHUKA K paboTe C UCIOJIb30BAHUEM DJIEKTPOHHOIO JOKYMEHTO000pOTa, — JJIs
JIUTI, MPUHUMAEMBIX Ha paboTy B OpraHU3AIIHIO;

e3a HENENI0 JO0 JOoMycka K paboTe C HCIOJIb30BAHUEM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa — JUIsl BCEX pAaOOTHUKOB OpPraHU3allUU.

2.4. DneKTpOHHBIA JOKYMEHTOOOOPOT BBOJIUTCS C JaThl, YCTAHOBIIEHHOMN
IPUKA30M JUPEKTOpa OpraHU3allid, B OTHOLICHUH PaOOTHHUKOB, COTJIACHBIIHUXCS
Ha  B3aMMoOJeicTBME C  paboroaareieM  TOCPEACTBOM  3JIEKTPOHHOIO
JOKyMEHTOO0OpOTa, HO HE paHee JHS HUCTEYEHUS CpoKa YBEAOMIICHUS,
YCTaHOBJIEHHOTO B ITyHKTE 2.3 Ilonoxenus.

2.5. Tlepexon Ha 3JIEKTPOHHBIN JOKYMEHTOOOOPOT B OTHOILIEHHUH KaJIPOBBIX
JIOKYMEHTOB ~ SIBJISIETCSI  TOOPOBOJIbHBIM /11 PAaOOTHUKOB OpraHU3alMM U
OCYUIECTBIISIETCS TOJILKO 0 UX MUCbMEHHOMY COTJIACHIO.

2.6. OtcyTcTBHE coryiacusi padOTHHKA Ha B3aUMOJIEHCTBUE ¢ paboTomarenem
MOCPEJICTBOM  3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa B OTHOIIEHUH KaJIpOBBIX
JIOKYMEHTOB MpPHU3HAETCS OTKa30M paOOTHHKA OT Takoro B3aumozeiictBus. Ilpu
3TOM 3a pabOTHUKOM COXpaHSeTCs IMpaBO JaThb yKa3aHHOE corjacue B
MOCJIETYIOLIEM.

2.7. Cornacue Ha B3aUMOJCKHCTBHE C paboTOJaTENIeM TOCPEICTBOM
AJIEKTPOHHOTO JJIOKYMEHTOOOOpPOTa B OTHOIIEHUH KaJpOBBIX JOKYMEHTOB HE
TpeOyeTcss OT JWIl, KOTOpble TPHHATH (MpUHUMAalOTCS) Ha pabory mocne 31
nexabps 2021 roma u y KOTOpbIX IO coctosiHuio Ha 31 gexabps 2021 rona
OTCYTCTBYET TPYIOBOU CTaX.



3. IlepeuyeHb 3JIEKTPOHHBIX IOKYMEHTOB U NepevYeHb KaTeropuii
Pa00THUKOB, B OTHOILICHUHM KOTOPBIX OCYHIECTBJISIETCH 3JIEKTPOHHBII
JTOKYMEHTO0000pOT

3.1. IlepeyeHp DIEKTPOHHBIX JOKYMEHTOB, B OTHOLICHHMH KOTOPBIX
OCYUIECTBIISIETCS DJIIEKTPOHHBIN TOKYMEHTOOOOPOT B OpraHU3ALINH:

o KaJJpOBbI€ JOKYMEHTHI, 0(hOpMIIsieMbIe B COOTBETCTBUHU CO CTaThsiMU 22.1—
22.3 Tpynosoro koaekca Poccuiickon @enepanuu;

o JOKYMEHTBl 1O OXpaHe Tpyda, 3a MCKIIOYEHUEM JIOKYMEHTOB,
NOATBEPKIAIOIINX TPOXOKIECHUE PAOOTHUKOM MHCTPYKTAXKEW 110 OXpaHe TPyaa, B
TOM YHCJIE KOTOPbIE pa0OTHUK MOANKUCHIBAET JTUYHO;

¢ JOKYMEHTBI IO OOpa30BaTEIbHON MEATEIbHOCTH, 33 HCKIIOUYEHHEM TeX,
KOTOpBIE JOJKHBI OBITh O(OpMIIEHBI Ha OyMare B COOTBETCTBUU C IPHKA30M
JUPEKTOPA OpraHu3aluy WIA 3aKOHO1aTenbCTBOM Poccuiickoit Penepanny;

o JOKYMEHTBI, CBSI3aHHBIE C OpraHu3alUeil nuTaHus oOyyaroumxcs, 3a
UCKJIIIOYEHHEM TeX, KOTOpble JOJDKHBI ObITh oOQopmiieHBl Ha Oymare B
COOTBETCTBUM C IIPUKA30M JAMPEKTOpA OpPraHU3alMu WIM 3aKOHOJAATEIbCTBOM
Pocculickon ®@enepanuu.

3.2. Ilepeuenr KkaTeropuii paOOTHUKOB, B  OTHOIIEHUU KOTOPBIX
OCYUIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT:

» paOOTHUKH, CBSI3aHHBIE C O()OPMIICHHEM, MOJNUCAHUEM U O3HAKOMIIEHHEM C
KaJIpOBBIMH JOKyMEHTaMH, JOKyMEHTaMU IO OXpaHe Tpyaa, o0paboTkoi
NEPCOHANIBHBIX JAHHBIX, JOKYMEHTOB [0 OpTaHU3AlMK IUTAHUS 00Y4YaIOIIUXCS;

o IEJJATOTMYECKUE PAOOTHUKHU.

4. Tlopsigok ocyuiecTBJIEHHS 3JI€KTPOHHOI0 JOKYMEHT0000poTa
5.

4.1. 3] y4aCTHUKOB JIEKTPOHHOTO JTOKYMEHTOOOOPOTa CO3JaI0TCA B CIy4ae
WX aJpecoBaHMs paOOTHUKAM, SBISIONIMMCS YYaCTHUKAMH DJIEKTPOHHOTO
JIOKyMEHTO000pOTa.

4.2. D], ampecoBaHHbIe PAaOOTHUKAM, HE SBISIOMUMCA YyYaCTHUKAMU
AJIEKTPOHHOTO JIOKyMEHTOOOOpOTa, TEPEBOAATCS Ha OyMakKHBIH HOCHTEIb,
MOJIMTUCHIBAIOTCS  COOCTBEHHOPYYHOM TMOAMHMCHIO OTBETCTBEHHOTO JIMIA U
HANpaBIAIOTCA ~ afpecaTy. B cucTeMe JJIeKTPOHHOTO JAOKYMEHT00OOpoTa
COXPAaHSETCS DJIEKTPOHHAS KOIHUS yKa3aHHOTO IOKYMEHTA.

4.3. Tlopsgok TOANUCAHWS JOKYMEHTOB B CHCTEME OJEKTPOHHOTO
JIOKYMEHTO000pOTa TOJDKEH COOTBETCTBOBATH MOPSAKY MOANMHCAHUS JTOKYMEHTOB
Ha OyMa)KHBIX HOCHUTENSX, ONPECICHHOMY B HHCTPYKIIMH IO JEIIOTMPON3BOCTRY,
C y4eToM OCOOEHHOCTEH, MPEAYyCMOTPEHHBIX TpYyMOBBIM KOJeKcoM Poccuiickoii
denepanum.

4.4. B cucreme dJIEKTPOHHOTO JOKYMEHTO0OOpoTa (UKCHPYIOTCA AaTa u
BpeMs Cco37aHusi W OTHpaBku DJI, ero peructparmoHHBIA HOMEp, CBEeICHUS 00
OTIIpaBUTENE JOKYMEHTa ((haMuiIvs, UMs, OTY€CTBO (TIPU HAJTUYHH), HA3HAUYCHHAS
pOJIb).

4.5. Peructpauus JOKyMEHTOB B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa
OCYIIECTBJISETCS B COOTBETCTBUU C TMPUHIIMIIOM SIUHOW PErUCTPAIMH JOKYMEHTA



(omHOKpaTHOCTH  3amucu  WHGOpPMAIMM O  JOKyMeHTe).  JloKymeHT,
3apErUCTPUPOBAHHBIN B CHCTEME JJICKTPOHHOTO JOKYMEHTOOOOpOTa, HMeEEeT
CAMHYIO PETHUCTPAIMOHHYIO KapTO4yKy aokyMeHTa (manee — PKJ]I), mobGammsirorcs
TOJIBKO JIONIOJIHUTEIBHBIC CBEACHHS O pabOoTe C JOKYMECHTOM.

4.6. O]1, mocTynuBIIKE IMOCJIE OKOHYaHUs pabovero HA W B MpPa3gHUYHbIC
JTHU, PETUCTPHUPYIOTCS B TCUCHUE TIEPBBIX TPEX YaCOB CIICAYIOIICTO pabovero JTHs.

4.7. Tlpm peructpanuu OTHPABISIEMOTO OTBETa Ha BXOMAIIANA TOKYMEHT
(mopydeHne) MCHOJHUTETh 00s3aH B ycTaHOBJIeHHOM mopsake B PKJ[ ykasath
CCBUIKY Ha HOMEp W JaTy JOKyMeHTa (IIOpY4YeHUs), Ha KOTOPBIH TOJATOTOBJICH
orBeT. [Ipm »sTOoM B o00s3aTeIBPHOM TMOPSAKE B TEKCTe NHChMa (JIOKIIana)
MIPOIHUCHIBACTCS HOMEP TOKYMEHTa (TIOpyYeHHUsI ), Ha KOTOPBII MOATOTOBJIEH OTBET.

[Ipu mOATOTOBKE OJHOTO OTBETA HAa HECKOJHKO MOPYYCHHH B TEKCTE MHChMa
MIPOIMUCHIBAIOTCS Bce mopydeHus u B PKJ[ yka3piBaroTcst CChUIKM Ha BCe HOMeEpa
JIOKYMEHTOB (IIOPYYCHUI ), HA KOTOPBIC TTOATOTOBIICH OTBET.

4.8. BzaumojeiicTBue paOOTHUKOB OpraHU3alMKU C CUCTEMOW 3JIEKTPOHHOTO
JIOKyMEHTOO0OpOTa, B TOM YHCIIE CO3/JaHHe, MpeoOpa3oBaHUE, MOANHUCAHUE U
xpanenue /I, OCyecTBIsAETCS B COOTBETCTBUU C MHCTPYKIIMEH pa3paboTyuurka.

4.9. PaboTHuK 00s3aH 03HAKOMUTHCS C HA3HAYEHHBIM Ha Hero D/l B cucteme
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUEHHE paboyero IHsS, 32 HUCKIIOYCHHEM
JOKYMEHTOB C TIOMETKOM «CpPOYHO», KOTOpPBIE TOJJICKAT O3HAKOMIICHHUIO
HE3aMEe TN TEIBHO TTOCIIE IMOTYYCHUS.

5. Hoanucanue IJI

5.1. Jlupextop opraHuzaiuu WiId paOOTHUK, MCIHOJHSIOMUA  €ro
o0s13anHOCTH, moanuckiBaeT D) YKOII.

5.2. Pabotauku opranuzanuu noanuckiBaor I YKOII, 3a uckiroueHuem
3asiBJICHUH, YBEJOMIICHU, OOpaICeHU U CIIyKEOHBIX 3aMUCOK, MOIMUCHIBAEMBIX
MPOCTOM DIEKTPOHHON MOJIMUCHI0, 0(OPMIIEHHON B COOTBETCTBUU C MHCTPYKITUEH
pa3paboTYMKa CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTA.

5.3. KazapoBble JOKyMEHTBHI TOMIMUCHIBAIOTCS C Y4YE€TOM OTrPaHUYEHUH,
YCTaHOBJIEHHBIX cTaTbel 22.3 TpyaoBoro koaekca Poccuiickoit @enepanuu.

5.4. D]l mnoanuceiBaeTcs B JCHL €r0 CO3JaHMS, WCIIOJHCHHUS WIIH
YTBEPXKIEHUSI — B 3aBUCUMOCTH OT Ha3HA4Y€HHUsI JOKYMEHTa M Ha3HAYEHHOUN poJiv
auna, padoraroniero ¢ /1, B cucremMe 3JeKTPOHHOTO TI0KYMEHTOO00pOoTa.

6. UndopmanuonHas 6e30aCHOCTH M KOHTPOJIb 00padoTkm I/]

6.1. UudopmanmonHasi 0€30MaCHOCTh MPU OCYIIECTBICHUH 3JIEKTPOHHOTO
JIOKYMEHTO000poTa o0ecrnieunBaeTcs KOMILIEKCOM TEXHUYECKUX U
OpraHU3alMOHHBIX MEPOTPUATHUH.

6.2. K TexHn4eckuM MepOonpusiTUSIM OTHOCSITCSL:

e OpraHM3alysl ¥ MCIOJIb30BAHUE CPEACTB 3alIUTHl MHPOPMAIMU B MOJHOM
o0beMe UX (PYHKIIMOHATBHBIX BO3MOXHOCTEH;

« 0OecrieueHre 1eJI0CTHOCTH 00pabaThIBa€MbIX JIaHHBIX;

« O0ecrieueHre aHTUBUPYCHOU 3aITUTHl HHPOPMAITUH.

6.3. K opranu3aioHHbIM MEPOIIPUSATUSM OTHOCSTCS:



e KOHTPOJIb ~ BBIIIOJIHEHUSI  TpeOOBaHMII  HOPMATHBHBIX  JOKYMEHTOB,
perJaMeHTHPYIOIINUX 00ecrieueHne 3alIUuThl HHPOpMaLHY;

* OIIpE/ICIICHUE JOJDKHOCTHBIX ML YYaCTHUKOB 3JIEKTPOHHOT'O
JOKYMEHTOO0OpOTa W OpraHM3aropa  d3JEKTPOHHOIO  JOKYMEHTOOOOpOTa,
OTBETCTBEHHBIX 3a o0ecrieueHrne NHPOPMaIMOHHOHN 0€3011aCHOCTH;

¢ YCTAHOBJICHHE TIOPSAAKA PE3EPBHOIO KOMMPOBAHMS, BOCCTAHOBJICHUS W
apXUBUPOBaHUA 0a3 TaHHBIX;

s opopmIIeHHE JIOMyCKa MJIi TPOBEACHHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
padboT MPOrpaMMHO-TEXHUYECKUX CPEICTB.

6.4. Koutpoas gopmupoBanusi, nepeaadnd M UCIONHEHUA D/ BO310XKeH Ha
aBTOpa KOHKpeTHOro D/1 U pyKoBoAUTENS OT/ENa, B KOTOPOM paboTaeT pabOTHUK,
WIH €r0 HEMOCPEACTBEHHOTO PYKOBOIUTEIS.

6.5. KoHTpoIb HCTIONHEHNUS AIEKTPOHHBIX JOKYMEHTOB BKJIIOYAET B ceO0s:

e IOCTAHOBKY 3JIEKTPOHHOT'O IOKYMEHTA Ha YYET;

¢ MOHUTOPHUHT MCIOJHEHUS KOHTPOJIBHBIX TOPYYEHUH TOKYMEHTA;

 U3BMEHEHUE KOHTPOJIBHBIX CPOKOB MCIIOJIHEHUS AIEKTPOHHOTO JOKYMEHTA,

e CHSITHE UCIIOJIHEHHOIO 3JIEKTPOHHOIO JOKYMEHTA C KOHTPOJIS;

e AHAJIM3 X0/1a UCIIOJIHEHHS DJIEKTPOHHOTO TOKYMEHTA.

7. Iopsinok popMupoBaHus AeJl M XpaHeHUus ]|

7.1. Ucnonnennsie DJ] cucTeMaTU3UPYIOTCA B Jiela B COOTBETCTBUH C
HOMEHKJIATypor Jen opraHuszanuu. I[lpw cocraBieHMM HOMEHKIATYpBI €l
YKa3bIBAa€TCsl, UTO JENO BEAETCS B AJIEKTPOHHOM BHJIE.

7.2. DNeKTpOHHBIE TOKYMEHTHI MOCIIE X UCIIOJHEHUS TIOJIJIEXKAT XPAHEHUIO B
CUCTEME AJEKTPOHHOI'O IOKYMEHTOO00POTa B TEUEHHUE CPOKOB, MTPEAYCMOTPEHHBIX
3aKOHO/AaTEIbCTBOM Il @HAJIOTMYHBIX JOKYMEHTOB Ha OyMa)KHbIX HOCUTEJISX.

7.3. Tlocne wucTedeHHs] YCTAHOBJIEHHOTO CpOKa XpPaHEHUS HIIEKTPOHHBIX
JOKYMEHTOB HAa OCHOBaHMM AaKTa O BBIJEJIEHUM HUX K YHUYTOXKECHUIO,
O(OpPMIIGHHOTO U YTBEP)KIEHHOTO B YCTaHOBJIIEHHOM TOpSJKE, YKa3aHHbIC
JIIGKTPOHHBIE JOKYMEHThI W HH(popmanus o0 HHUX, 3apUKCUpPOBAHHas B
AIIGKTPOHHBIX KapTOUKAX, MOJJIEKAT YHUUYTOXKECHUIO (yHaJCHUI0 M3 CHUCTEMBbI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA).

8. Ciuy4am, mpu KOTOPbIX Honmyckaercs ogopmienue /] Ha GymakHoM
HOCHTeJIe

8.1. JIOKyMeHTBI, CO3/1aBa€MbIE B CHUCTEME SJIEKTPOHHOTO IOKYMEHTO0OOpOTa,
odopMIISIFOTCSI Ha OYMa>KHOM HOCHUTEJIE B CITydasiK:

e €CJTM OHM TO/JICXKAT TMOAMUCAHUI0 PAaOOTHHUKOM, KOTOPBIH OTKa3ajics OT
nepexoqa Ha B3aMMOJIEHCTBHE C pabOTOAATENIeM IMOCPEACTBOM DJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

¢ €CJTM CHCTEMa JJICKTPOHHOTO JOKYMEHTOOOOPOTa BBINLIA M3 CTPOSI M HE
MO/IJICKUT MCTIPABIICHUIO B CPOK, HA3HAYEHHBIN JIJI1 MCTIOJIHEHUS W TIOIIMUCAHMS

o,



e €CJI 9TO TPeOYyeTCsl B COOTBETCTBUU C MPUKA30M JUPEKTOPaA OpraHu3allvu,
JOKAIbHBIMA HOPMATHBHBIMHM aKTaMW OPraHU3alMu WA 3aKOHOAATEIbCTBOM
Poccuiickon @enepanum.

9. OTBeTCTBEHHOCTH NPH PpadoTe B cUCTEMeE IJIEKTPOHHOTO
JOKYMEHT0000poTa

9.1. OrnpaButens D/] HeceT OTBETCTBEHHOCTH 3a COJEPKAHUE IEKTPOHHOTO
JIOKYMEHTa, PEKBU3UTOB, aJpecalnio, Ka4eCTBO U KOJINYECTBO BIOKEHHIA.

9.2. Ilonyuatens DJ1 HeceT OTBETCTBEHHOCTh 3a HEUCIIOJHEHHE JOKYMEHTA B
YCTaHOBJICHHBIN CPOK, HEBHECEHHE HJIM HECBOEBPEMEHHOE BHECEHHE CBEJCHUI B
AIIEKTPOHHYIO KapTouky OJI, omuOKu, AOMYyIIEHHbIE NpPU PETHUCTPAllUH U
HENpaBWJILHOM HarpaBienuu /] anpecary.

9.3. PykoBoauTenu HeCyT MEPCOHAIBbHYIO OTBETCTBEHHOCTH 3a COOIIOJCHUE
[TonoxeHus: NOTUMHSIOIIMMHUCS UM PaOOTHUKAMMU.

9.4. PykoBonuTenu npu yBOJIbHEHUH PAOOTHUKOB M oopMiieHHH Ha paboTy
HOBBIX MOTYMHEHHBIX pabOTHUKOB o0ecneunBaroT
ylnajaeHue/n3MeHeHne/opopmiieHne yuyeTHOW 3amucu pabOTHUKAa B TEUEHHE JBYX
pabounx gHEH C AaThl yBOJbHEHHUS paOOTHMKA WIM NpUeMa Ha paboTy HOBOTO
paboTHUKA.

9.5. JlupekTop MIKOIBI MPOBEPSET HATUYHME Y YBOJBHIEMBIX DPaOOTHHUKOB
He3aBepIICHHbIX D)l M MpHHMMAeT Mephl MO HMX HCIOJHEHUIO/3aBEPIICHUIO B
TEYCHHE TPEX pabouux THEH C JaThl YBOJIHHEHHS PAaOOTHUKOB.
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